Mission Committee Financial Requests
· Any requests for financial support from the Mission Committee are to be submitted in writing to the Mission Committee chairperson (electronic or hard copy is acceptable).  
· The request should detail the amount requested and specify exactly how the funds will be spent.  
· The request should be made PRIOR to the expenditure. 
· The chairperson will then process the request as outlined by church guidelines. 
· The chairperson will then notify you of the committee’s decision. 

· Receipts must be submitted within 30 days of purchase to the mission committee chairperson in order for reimbursement. 

· If the funding request is for a building materials for a short term mission trip, and the individual requesting the funds is a team member (not the trip organizer) then no receipt is required. The mission committee requests that the individual requesting funds submits a brief summary of the trip and how the monies were utilized. 
· Questions should be directed to the Mission Committee chairperson.

