
Request for Building Use  
Centerpoint Church  
                                                                                      Date of Application: ________________________ 
(Note:  if you are a Centerpoint Ministry you only need to fill out what is applicable)  
I. NAME 
Name of applicant or organization: ________________________________________________________ 
Is your organization a non-profit organization? _______________________________________________ 
Address:______________________________________________________________________________ 
Telephone________________________ Name of person in charge:______________________________ 
Address of person in charge:_____________________________________________________________ 
E-mail: __________________________________________(used only for questions or to inform you of approval) 
Person(s) in charge who will be in attendance: 
Name___________________________________________Phone________________________________ 
Name___________________________________________Phone_______________________________ 
 
II. DATE & TIME 
Date(s) requested facilities will be used including time required for set-up and break-down of event 
(You will be responsible for the setting-up and breaking-down of your event, please ensure you have 
ample/capable people to set up). Note:  We request that Saturday events conclude no later than 4 p.m.  
Date(s):______________________________________________________________________________ 
Day(s) of Week___________________Hours: From__________________To______________________ 
Alternate date(s)___________________Hours: From__________________ To_____________________ 
 
III. FACILITIES REQUESTED 
Specific Facilities Requested:_____________________________________________________________ 
(Sanctuary, Fellowship Hall, Kitchen, Classroom(s) Conference Room) 
Are the kitchen facilities requested? YES__________ NO_________ 
Will you be using a caterer?               YES _________  NO ________   
Name of Caterer: _____________________________ We will need a copy of their license and liability 
insurance prior to the event.    

Approximate number of people to expect:___________________________________________________ 
I will need to check out a key for the following doors:  __________________________________________________ 
(church office hours are Monday – Friday 8 a.m. to 4 p.m. to check out a key)  

Date checked out: _____________________________     Date checked back in: _____________________________ 

IV. PURPOSE 
What is the nature and purpose of meeting?__________________________________________________ 
_ ___________________________________________________________________________________ 
Name of Lecturer(s)___________________________ Subject of Lecturer_________________________ 
 

V.  AUDIO AND VISUAL/SOUND TECH 

I will need to use the following AV equipment:  __________________________________________________________    
have arranged for my sound technician to be: ___________________________________________________________ 

VI. SUPERVISION 
If attendees are under the age of 18, what type of supervision will be provided? How many adults will be 
supervising children? ______________________________________________________________________ 
 
VII. CHARGES 
The church does not rent the facilities but there may be charges such as a fee for janitorial services, sound 
tech fee and a damage deposit. Donations are always accepted. 
Charges applied:$ ____________  for Building Use   $ __________ Sound tech ($25 per hour  
                            $ ____________  clean up fee ($20 per hour)    $ __________ Use of dishes,   
             linens, etc.  



 
 

BUILDING USE AGREEMENT  
 

I/we agree to the following regulations for ourselves and those in attendance: 
 No drinking of alcoholic beverages, smoking, dancing  
 Use only the approved rooms on the approved date and times.  Changes will be coordinated with the church office 

as soon as known. 
 Clean and arrange the rooms according to instructions given at time of approval. 
 Please submit requests for decorating with church staff, glitter should not be used and use of paints should be 

approved by office staff.  
 Damage to building or furnishings will be reported to the church office or emailed to 

maintenance@centerpointpagosa.com  
 Supervise all members of the group, such as children running in the halls and playing in unauthorized rooms. 
 Other instructions given at the time of approval. 

The undersigned herby makes application for the use of the church facilities described above and certifies 
that the information given in the application is correct.  The undersigned further agrees that the applicant 
agrees to exercise the utmost care in the use of the church premises and property and to leave in a neat 
and tidy manner.  The applicant further agrees to reimburse Centerpoint Church for any damage arising 
from the applicant’s use of said facilities.  The listed Rules and Regulations are part of this agreement.  
 
 
 
______________________________________________    _____________________ 
Name of Organization      Date  
 
By __________________________________________________________________ 
          Authorized Representative Signature and Title  
 
 
– – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – 
APPROVAL 
Application approved_____________________________________________ 
Chairman of Building and Grounds 
Date:________________________________________________________________________________ 
Charges (if applicable):__________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 


