CHECK REQUEST & REIMBURSEMENT REQUEST

DATE:







TOTAL AMOUNT: 




CHECK MADE OUT TO: 











	PURPOSE OF EXPENSE

(ATTACH RECEIPTS)
	DEPARTMENT TO BE

CHARGED
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	


The above funds are to be/were disbursed for church related purposes.. Appropriate receipts are attached. 

__________________________________                          __________________________________

                      Signature 
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CHECK REQUEST & REIMBURSEMENT REQUEST

DATE:







TOTAL AMOUNT: 





CHECK MADE OUT TO: 












	PURPOSE OF EXPENSE

(ATTACH RECEIPTS)
	DEPARTMENT TO BE

CHARGED
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	


The above funds are to be/were disbursed for church related purposes.. Appropriate receipts are attached. 

__________________________________                          __________________________________

                      Signature 





       Department Approval 
