Time Management Chart (every 3 – 6 months)

Step One: Reality


Fill in the “Actual Weekly Personal schedule” typically is presently. Be as detailed as possible.
Step Two:   Ask


What are your personal priorities, in order?  Would God agree?



1.



2.



3.

What are your next two priorities?  If married, would your spouse agree? (If you’re not sure, ask!)



1.



2.

Step Three: Evaluate

Which of those priorities are not sufficiently reflected in your Time?


Personal

1. 


2.


3.


4.


5.

Are you factoring in specific time for personal growth and health?

What things are you spending time on that you can do away with or give away to others?  



Activity



Action Needed
1.

2.

3.

4.

5.

Step Four: New Reality

Fill out the “Preferred Personal weekly schedule” reflecting the changes you need to make. Be accountable for the changes.
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